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CURRICULUM VITAE 
Marina    Metreveli
Residential address: 
3, Betlemi Ascent, Tbilisi,  Georgia

Mobile: +995 99 502 336
marina.expert.metreveli@gmail.com
skype: marina.metreveli6
Since September 2007:      Member.  Rural Tourism International – Training Network, 

                                             Amsterdam, the Netherlands 
                                              www.ruraltourisminternational.org
Since October 2000:   Member of Kutaisi – Newport (UK) International Association (KNIA)

                                      www.knia.ge 

KEY QUALIFICATIONS:
Experienced international aid worker in the design, establishment, HR and PR management, monitoring and evaluation of projects in contexts of long-protracted and sudden emergencies, linking relief and development activities whenever feasible and the strengthening information systems and response. Able to organize people and systems effectively in order to achieve objectives. Strong analytical and report writing and presentation skills. Proficient in all major computer software. Proven good negotiating skills for fund raising.   
CAREER   HISTORY:
Since March, 2007:                  International Center for Caucasus Tourism, Tbilisi, Georgia. 
                                                  Rural Tourism  Expert / Training Courses Coordinator
Creating, organizing and managing projects implemented by ICCT funded by local and International donors aimed to sustain tourism development, ethnic minorities integration and poverty alleviation through  tourism  in Georgia and South Caucasus. ICCT activity is especially concentrated on: a/ Poverty alleviation in rural areas through eco and agro tourism in Georgia and Caucasus; b/ Environment protection through tourism; c/ Eco-tourism development through youth integration in Caucasus tourism ethnic minorities,  IDPs,  refugees   involvement in tourism development in Caucasus; d/ Establishment of International Summer Tourists Schools in mountain and seaside resorts of Georgia; and e/ Trainings, seminars, conferences, research, interrogation and other arrangements devoted to civil society integration and participation in tourism development.
Since Oct.2009                  Professional Development Center, Georgia

                                            English Courses Tutor / Rural Tourism Trainings

                                                                       (combined)
September 2003 to July, 2006:   International Organization for Migration in Georgia,  

                                                       Counselor
 Organizing public information meeting concerning legal and illegal migration, carrying out anti-trafficking campaign in Western Georgia Regions.  Arranging prevention meetings, seminars, trainings for population devoted to trafficking in persons. Drawing mass media attention to the definite problems followed by irregular migration  
January 2003 to August 2003:   Mining Products Trading Company , U.A.E. 
                                                     PR Manager / Interpreter, Translator /
Personnel and non-personnel contract Management and recommended appropriate action to Mining Product Trading (MPT) Company. Supervising and support of office employee's work. Act as an interpreter and translator for MPT and visitors. Preparing and filling out the documents, reports, and letters in English, Russian and Georgian. Planning and organizing meetings, workshops, booking appointments, reservation of air tickets and hotels for Company officials and guests.   

April 2002 to January 2003:   UNDP, Georgia. 
                                                 PR Manager, Translator /Interpreter
As an office manager of the project “Support for Democratic Governance in Imereti Region of Georgia” provided assistance to the local consultants and assistant’s teams, prepared presentation sessions, project PR activities, training courses, meetings, sessions, seminars, proposals, manuals, user guides and instructions. Preparation and translation of project's operational working plans, reports and other project documentation. Provided logistic support to the office.   

January 2000 to April 2002:   Save the  Children Federation , Georgia.
                                                  Office Manager / Translator

 Operating the Program funded by UN WFP and USAID "Food Assistance to Drought Affected People in Georgia". Translating and interpreting from English into Russian and Georgian and vice versa. Supervising Office Staff job responsibilities fulfillment. Organizing weekly meetings, making speeches and preparing reports assigned by Project requirements. Organizing trainings, seminars and conferences devoted to conflicts, migration, IDP and refugee problems. Producing of documents, work flow, filing, records maintenance and clerical services and other tasks as assigned. Working and coordinating with the office staff. Posting, verifying and reconciling accounts payable, receivable, expenses, bills, etc. cash receipts, expenses or other transactions to journals and ledgers, reviews invoices, bills, vouchers or other documents.  

February  1998 to January 2000:   United Nations Association of Georgia 
                                                         Deputy Coordinator  for International Links  

Carrying out the co-ordination of International Links and co-operating with International NGOs and government officials. Operating the program funded by UNICEF "Imereti Children's Forum", devoted to the Youth Millennium. Specialized in Human rights education and Healthy Lifestyle at Primary and secondary schools. Coordinating the women movement for peace and security in Georgia and Abkhazia (Georgia). Organizing charitable activity for refugee women and children. Collaborating close developed links with women's organizations, research institutions, government officials and multilateral agencies working in the field.   

Aug.19988 – Sep. 1999                  J. Petritsi University 
                                                         English / Russian Teacher

Providing  I – V year students with  English Studies   theoretical and practical courses . Organizing conferencies and various event days aimed to raise student’s awaraness regarding GB history, culture, traditions. 

Holding collaborative relations with Newport (UK) –Kutaisi International association www.knia.ge for to  being  involved in constant touch with Britain friends.

Facilitating in students voluntary works  in the role of guides for Britan and American tourists. 
 VOLUINTEERING:
UNAG West Georgia Office

Since 1998  
Consultancy  in International affairs.

RESEARCH: 
· Sustainable Rural Tourism support for the Small and Medium Enterprises Development in Racha-Lechkhumi, Georgia.
· Poverty Elimination through sustainable tourism in remote rural areas in Georgia (initiated with vil. Utsera, Upper Racha District, vil Latali, Upper Svaneti ,West Georgia).
· Ethnic minorities integration in Georgian language, ethnos and history through tourism development as the guarantee of conflict regulation.
· Urban and rural youth involvement in sustainable tourism development.
EDUCATION / QUALIFICATION: 
· State University, Department of English Studies, Georgia. Bachelor of Philological  Sciences, On graduation Honored Diploma    
· State Musical College, Department of Classic Music History and Theory, Georgia. Bachelor  of  Arts  Sciences, On graduation Honored Diploma   
· Russian Secondary School, Georgia. On leaving Diploma.    
Familiar with MS software applications. 
Languages:  Georgian - Mother tongue; 

                       English   - Fluent; 

                       Russian – Fluent.  
Trainings, seminars, conferences, exhibitions: 

June , 2009 

London School of Public Realtions (LSPR)

Master Class of John Dalton “ Leadership: A New Perspective”
July, 2008  CTC  Empowering People for Change 
Financial  Course , CTC Center

Certified

Juene, 2008 CTC  Empowering People for Change 
Human Resourses Course,    

Certified

May,2008 

Rural tourism International Training Network
Train-the –Trainers Course  Certified

Course Director

Mrs. Michele Zufferey , Swit zerland 

April, 2008   Caucasus Environmental NGO Network  Workshop
PERSONAL DETAILS: 
Nationality:                Georgian  

Marital Status:            Divorced 

Interests:                     Photography, fresh intellectual acquaintances, reading, 
                                      classic music,     traveling.
References:

Could be submitted upon requirement
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